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INTRODUCTION  

 

1.1 This standard tender document for supply, installation and commissioning of plant 

and equipment has been prepared for use by public entities in Kenya. 

 

1.2 The following general conditions should be observed when using the document. 

 

a) Specific details should be furnished in the tender notice and in the special 

conditions of contract.  The final document to be provided to the tenderers 

should not have blank spaces or give options. 

 

b) The instructions to the tenderers and the general conditions of contract should 

remain unchanged.  Any necessary amendments to these parts should be 

made through the special conditions of contracts and the appendix to 

instructions to the tenderers. 

 

 1.3 Information contained in the invitation to tender shall conform to the data and 

information in the tender documents to enable potential tenderers to decide whether 

or not to participate in the tender and shall indicate any important tender 

requirements. 

 

 1.4 The invitation to tender shall be issued as an advertisement in accordance with the 

regulations as a letter of invitation addressed to tenderers who have expressed interest 

following an advertisement of a prequalification tender. 

 

 1.5 The cover of the tender document shall be modified to include:  

 

i. Tender number. 

ii. Tender name.  

iii. Name of procuring entity. 
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SECTION I  -INVITATION FOR TENDERS  
 

NOTICE DATE: FRIDAY DECEMBER 8 , 2017 
  
TENDER NO: UON/T/86/2017-2018 
 

TENDER NAME : TENDER FOR SUPPLY AND INSTALLATION OF SERVER, PERSONAL 

COMPUTERS,UPS,PHONES AND PROJECTORS AT KOITALEL ARAP SAMOEI 

UNIVERSITY COLLEGE ï MOSORIOT CAMPUS  
 

The University of Nairobi invites sealed tenders from eligible candidate for Tender for Supply and 

Installation of Server, Personal Computers, UPS, Phones and Projectors at Koitalel Arap 

Samoei University College ï Mosoriot Campus 
 

1. Interested eligible candidates may obtain further information from and inspect the tender 

documents at the Procurement Managerôs office, Room 104, Administration Block 1
st
 floor, 

Main campus during normal working hours.(8.00am-5.00pm) 
 

2. A complete set of tender documents may downloaded from Websites: 

supplier.treasury.go.ke/site/procurement.uonbi.ac.ke , www.ppoa.go.ke free of charge .Bidders 

who download the tender document shall email their names, contact details and tender number to 

manager-procurement@uonbi.ac.ke 
 

3.  Prices quoted should be net inclusive of all taxes, and delivery costs, must be in Kenya Shillings 

and shall remain valid for (120) days from the closing date of the tender.   
 

4. Completed tender documents are to be enclosed in plain sealed envelopes marked with tender 

reference number , name and  be deposited in the Tender Box at the Main Campus, Reception 

Area, Administration Block or be addressed and posted to Procurement Manager, 

University of Nairobi  P.O Box 30197-00100, Nairobi, Kenya so as to be received on or before 

FRIDAY   DECEMBER   22, 2017 AT 10.30AM 
 

5. Tenders shall be accompanied by bid bonds of Ksh.65, 000.00 (Sixty Five Thousand Shillings 

only) in the form of bank guarantee, Insurance Company guarantee approved by the Public 

Procurement Oversight Authority, a letter of credit or guarantee by a deposit taking Microfinance 

Institution, Sacco Society, the Youth Enterprise Development Fund or Women Enterprise Fund 

which must be attached to the tender document. 
 

6.  Bidders must paginate all the tender Documents submitted. 

 
 

7. Tenders will be opened immediately thereafter in the presence of bidders or their representatives 

who choose to attend the opening at the Council Committee Room Main Campus (Main 

Administration Block, 3
rd

 Floor). 
 

8. Late bids will be rejected and returned unopened. 
 

The University of Nairobi reserves the right to accept or reject a tender in whole or in part. Canvassing will 
lead to automatic disqualification. 

 
 
 
 

J.M.K MOKAYA 
PROCUREMENT MANAGER

http://procurement.uonbi.ac.ke/
http://www.ppoa.go.ke/
mailto:manager-procurement@uonbi.ac.ke
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SECTION II ï INSTRUCTIONS TO TENDERERS 

 

2.1 Eligible Tenderers 

2.1.1 This Invitation for Tenders is open to all tenderers eligible as described in the Appendix to Instructions 

to Tenderers. Successful tenderers shall complete the supply, install and commissioning of the 

equipment by the intended completion date specified in the tender documents. 

 

2.1.2 The procuring entityôs employees, committee members, board members and their relative (spouse and 
children) are not eligible to participate in the tender unless where specially allowed under section 131 of 

the Act. 

 

2.1.3 Tenderers shall provide the qualification information statement that the tenderer (including all members 

of a joint venture and subcontractors) is not associated, or have been associated in the past, directly or 

indirectly, with a firm or any of its affiliates which have been engaged by the Procuring entity to provide 

consulting services for the preparation of the design, specifications, and other documents to be used for 

the procurement of the goods under this Invitation for tenders. 

 

2.1.4 Tenderers involved in corrupt or fraudulent practices or debarred from participating in public 

procurement shall not be eligible. 

 

2.2 Eligible Equipment 

2.2.1 All equipment to be supplied and installed under the contract shall have their origin in eligible source 

countries. 

2.2.2 For purposes of this clause, ñoriginò means the place where the equipment(s) are produced.  Goods are 
produced when, through manufacturing, processing, or substantial and major assembly of components, a 

commercially-recognized product results that is substantially different in basic characteristics or in 

purpose or utility from its components  

2.2.3 The origin of equipment is distinct from the nationality of the tenderer and shall be treated thus in the 

evaluation of the tender. 
 

2.3 Cost of Tendering 

2.3.1 The Tenderer shall bear all costs associated with the preparation and submission of its tender, and the 

procuring entity, will in no case be responsible or liable for those costs, regardless of the conduct or 

outcome of the tendering process. 
 

2.3.2 The price to be charged for the tender document shall not exceed Ksh. 1,000.00 

 

2.3.3 The procuring entity shall allow the tenderer to review the tender document free of charge before purchase. 
 

2.4. Contents of Tender Document 

2.4.1 The tender document comprises the documents listed below and addenda issued in accordance with 

clause 2.6 of these instructions to tenderers 

(i) Invitation to Tender 

(ii) Instructions to Tenderers 

(iii) General Conditions of Contract 

(iv) Special Conditions of Contract 

(v) Schedule of requirements 

(vi) Technical Specifications 

(vii) Tender Form and Price Schedules 

(viii) Tender Security Form 

(ix) Contract Form 

(x) Performance Security Form 



                                                                    

7 
 The University of Nairobi is committed to Green Procurement. Only Print when necessary 

(xi) Bank Guarantee for Advance Payment Form 

(xii) Manufacturerôs Authorization Form 

(xiii) Confidential Business Questionnaire Form 

(xiv) Declaration form 

(xv) Request for Review Form 

 

2.4.2 The Tenderer is expected to examine all instructions, forms, terms, and specifications in the tender 

documents.  Failure to furnish all information required by the tender documents or to submit a tender 

not substantially responsive to the tender documents in every respect will be at the tenderers risk and 

may result in the rejection of its tender. 

 

2.5 Clarification of Tender Documents 

 

2.5.1 A prospective tenderer making inquiries of the tender documents may notify the Procuring entity in 

writing or by post at the entityôs address indicated in the invitation for tenders.  The Procuring entity 

will respond in writing to any request for clarification of the tender documents, which it receives not 

later than seven (7) days prior to the deadline for the submission of tenders, prescribed by the procuring 

entity.  Written copies of the Procuring entities response (including an explanation of the query but 

without identifying the source of inquiry) will be sent to all prospective tenderers that have received the 

tender document. 

 

2.5.2 The procuring entity shall reply to any clarifications sought by the tenderer within 3 days of receiving the 

request to enable the tenderer to make timely submission of its tender. 

 

2.6 Amendment of Tender Documents 

 

2.6.1 At any time prior to the deadline for submission of tender, the procuring entity, for any reason, whether 

at its own initiative or in response to a clarification requested by a prospective tenderer, may modify the 

tender documents by issuing an addendum. 

 

2.6.2 All prospective tenderers that have obtained the tender documents will be notified of the amendment in 

writing or by post and will be binding on them. 

 

2.6.3 In order to allow prospective tenderers reasonable time in which to take the amendment into account in 

preparing their tenders, the Procuring entity, at its discretion, may extend the deadline for the 

submission of tenders. 

 

2.7 Language of Tender 

2.7.1 The tender prepared by the tenderer, as well as all correspondence and documents relating to the tender 

exchange by the tenderer and the Procuring entity, shall be written in English language, provided that 

any printed literature furnished by the tenderer may be written in another language provided they are 

accompanied by an accurate English translation of the relevant passages in which case, for purposes of 

interpretation of the tender, the English translation shall govern. 

 

2.8 Documents Comprising the Tender 

 

2.8.1 The tender prepared by the tenderers shall comprise the following components. 

(a) a Tender Form and a Price Schedule completed in accordance with paragraph 2.9, 2.10 

and 2.11 below 

(b) documentary evidence established in accordance with paragraph 2.12 that the tenderer 

is eligible to tender and is qualified to perform the contract if its tender is accepted; 
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(c) documentary evidence established in accordance with paragraph 2.13 that the goods and 

ancillary services to be supplied by the tenderer are eligible goods and services and 

conform to the tender documents; and 

(d) tender security furnished in accordance with paragraph 2.14 

(e) Confidential Business Questionnaire 

 

2.9 Tender Form 

 

2.9.1 The tenderer shall complete the Form of Tender and the appropriate Price Schedule furnished in the 

tender documents, indicating the equipment to be supplied, installed and commissioned and a brief 

description of the equipment, their country of origin, quantity, and prices. 

 

2.10 Tender Prices 

 

2.10.1 The tenderer shall indicate on the appropriate Price Schedule the unit prices where applicable and total 

tender price of the equipment and installation it proposes to supply under the contract. 

 

2.10.2 Prices indicated on the Price Schedule shall be entered separately in the following manner: 

(i) the price of the equipment quoted EXW (ex works, ex factory, ex warehouse, ex showroom, or off-

the-shelf, as applicable), including all customs duties and sales and other taxes already paid or 

payable: 

(ii) charges for inland transportation, insurance, and other local costs incidental to delivery of the goods 

to their final destination; and 

(iii) installation charges shall also be indicated separately for each equipment 

 

2.10.3 Prices quoted by the tender shall remain fixed during the Tenderôs performance of the contract. A 

tender submitted with an adjustable price quotation will be treated as non-responsive and will be 

rejected, pursuant to paragraph 2.22 unless otherwise agreed by the parties. 

 

2.11 Tender Currencies 

 

2.11.1 Prices shall be quoted in the following currencies: 

(a) For equipment that the tenderer will supply from within Kenya, the prices shall be quoted in 

Kenya Shillings; and 

(b) For equipment that the tenderer will supply from outside Kenya, the prices may be quoted 

in US Dollars or in another freely convertible currency. 

(c) Cost of installation and commissioning will be in Kenya Shillings. 

 

2.12 Tenderers Eligibility and Qualifications 

 

2.12.1 Pursuant to paragraph 2.1. The tenderers shall furnish, as part of its tender, documents establishing the 

tenderers eligibility to tender and its qualifications to perform the contract if its tender is accepted. 

 

2.12.1 The documentary evidence of the tenderers eligibility to tender shall establish to the Procuring entityôs 
satisfaction that the tenderer, at the time of submission of its tender, is from an eligible source country 

as defined under paragraph 2.1 

 

2.12.2 The documentary evidence of the tenderes qualifications to perform the contract if its tender is accepted 

shall establish to the Procuring entityôs satisfaction; 
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(a) that, in the case of a tenderer offering to supply equipment under the contract which the 

tenderer did not manufacture or otherwise produce, the tenderer has been duly authorized by 

the equipment, Manufacturer or producer to supply the equipment 

(b) that the tenderer has the financial, technical, and production capability necessary to perform 

the contract; 

(c) that, in the case of a tenderer not doing business within Kenya, the tenderer is or will be (if 

awarded the contract) represented by an Agent in Kenya equipped, and able to carry out the 

Tendererôs maintenance, repair, and spare parts-stocking obligations prescribed in the 

Conditions of Contract and/or Technical Specifications. 

 

2.13 Goods Eligibility and Conformity to Tender Document 

 

2.13.1 Pursuant paragraph 2.2 of this section, the tenderer shall furnish, as part of its tender documents 

establishing the eligibility and conformity to the tender documents of all equipment which the tenderer 

proposes to supply under the contract 

 

2.13.2 The documentary evidence of the eligibility of the goods shall consist of statement in the Price Schedule 

of the country of origin of the goods and services offered which shall be confirmed by a certificate of 

origin issued at the time of shipment. 

 

2.13.3 The documentary evidence of conformity of  the equipment to the tender documents may be in the form 

of literature, drawings, and data, and shall consist of: 

a) a detailed description of the essential technical and performance characteristic of the equipment 

b) a list giving full particulars, including available source and current prices of spare parts, special 

tools, etc., necessary for the proper and continuing functioning of the equipment for a period of 

two (2) years, following commencement of the use of the equipment by the Procuring entity; 

and 

c) A clause-by-clause commentary on the Procuring entityôs Technical Specifications 

demonstrating substantial responsiveness of the goods and service to those specifications, or a 

statement of deviations and exceptions to the provisions of the Technical Specifications. 

 

2.13.4 For purposes of the commentary to be furnished pursuant to paragraph 2.13.3(c ) above, the tenderer 

shall note that standards for workmanship, material, and equipment, as well as references to brand 

names or catalogue numbers designated by the Procurement entity in its Technical Specifications, are 

intended to be descriptive only and not restrictive.  The tenderer may substitute alternative standards, 

brand names, and/or catalogue numbers in its tender, provided that it demonstrates to the Procurement 

entityôs satisfaction that the substitutions ensure substantial equivalence to those designated in the 

Technical Specifications. 

 

2.14 Tender Security 

 

2.14.1 The tenderer shall furnish, as part of its tender, a tender security for the amount and form specified in 

the Appendix to Instructions to Tenderers.   

 

2.14.2 The tender security shall be in the amount of Kshs.65,000.00 

 

2.14.3 The tender security is required to protect the Procuring entity against the risk of Tendererôs conduct 
which would warrant the securityôs forfeiture, pursuant to paragraph 2.14.7 

2.14.4  The tender security shall be denominated in Kenya Shillings or in another freely convertible currency, 

and shall be in the form of   

a. Bank guarantee,  
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b. Insurance Company guarantee approved by the Public Procurement Oversight 

Authority,  

c. A letter of credit  

d. Guarantee by a deposit taking Microfinance institution, Sacco Society, the Youth 

Enterprise development fund or women enterprise fund which must be attached to the 

tender document 
2.14.5  Any tender not secured in accordance with paragraph 2.14.1 and 2.14.3 will be rejected by the 

Procuring entity as non responsive, pursuant to paragraph 2.22 

 

2.14.6  Unsuccessful Tendererôs tender security will be discharged or returned as promptly as possible but not 

later than thirty (30) days after the expiration of the period of tender validity prescribed by the Procuring 

entity. 

 

2.14.7  The successful Tendererôs tender security will be discharged upon the tenderer signing the contract, 

pursuant to paragraph 2.27 and furnishing the performance security, pursuant to paragraph 2.28  

 

2.14.8  The tender security may be forfeited: 

 

a) if a tenderer withdraws its tender during the period of tender validity specified by the procuring entity 

on the Tender Form; or 

b) in the case of a successful tenderer, if the tenderer fails: 

 

i) to sign the contract in accordance with paragraph 2.27 

1. or 

ii) to furnish performance security in accordance with paragraph 2.28 

c) If the tenderer rejects correction of an arithmetic error in the tender. 

 

2.15 Validity of Tenders 

 

2.15.1 Tenderers shall remain valid for 120 days or as specified in the tender documents after date of tender 

opening prescribed by the Procuring entity, pursuant to paragraph 2.20.  A tender valid for a shorter 

period shall be rejected by the Procuring entity as non responsive. 

2.15.2 In exceptional circumstances, the Procuring entity may solicit the Tendererôs consent to an extension of 
the period of validity.  The request and the responses thereto shall be made in writing.  The tender 

security provided under paragraph 2.14 shall also be suitably extended.  A tenderer may refuse the 

request without forfeiting its tender security.  A tenderer granting the request will not be required nor 

permitted to modify its tender. 

 

2.16 Format and Signing of Tender 

2.16.1 The Procuring entity shall prepare two copies of the tender, clearly marking each ñORIGINAL 

TENDERò and ñCOPY OF TENDER,ò as appropriate.  In the event of any discrepancy between them, 

the original shall govern. 

 

2.16.2 The original and all copies of the tender shall be typed or written in indelible ink and shall be signed by 

the tenderer or a person or persons duly authorized to bind the tenderer to the contract. All pages of the 

tender, except for unamended printed literature, shall be initialed by the person or persons signing the 

tender. 
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 2.16.3 The tender shall have no interlineations, erasures, or overwriting except as necessary to correct errors 

made by the tenderer, in which case such corrections shall be initialed by the person or persons signing 

the tender. 

 

2.17 Sealing and Marking of Tenders 

2.17.1 The Tenderer shall seal the original and each copy of the tender in separate envelopes, duly marking the 

envelopes as ñORIGINALò and ñCOPY.ò The envelopes shall then be sealed in an outer envelope. 

 

2.17.2 The inner and outer envelopes shall: 

(a) be addressed to the Procuring entity at the address given on he Invitation to Tender.  

 (b) bear the tender number and name in the Invitation to Tender and the   words ñDO NOT OPEN 

BEFORE FRIDAY DECEMBER   22, 2017 AT 10.30AM 

The inner envelopes shall also indicate the name and address of the tenderer to enable the tender to be 

returned unopened in case it is declared ñlateò. 

 

2.17.3 If the outer envelope is not sealed and marked as required by paragraph 2.17.2, the Procuring entity will 

assume no responsibility for the tenderôs misplacement or premature opening. 

 

2.18 Deadline for Submission of Tenders 

2.18.1   Tenders must be received by the Procuring entity at the address specified under paragraph 2.17.2  

            not later than FRIDAY DECEMBER 22 , 2017 AT 10.30AM 

The Procuring entity may, at its discretion, extend this deadline for the submission of tenders by 

amending the tender documents in accordance with paragraph 2.6, in which case all rights and 

obligations of the Procuring entity and candidates previously subject to the deadline will therefore be 

subject to the deadline as extended 

 

 2.18.3 Bulky tenders which will not fit in the tender box shall be received by the procuring entity as provided 

for in the Appendix. 

 

2.19 Modification and Withdrawal of Tenders 

 

2.19.1 The tenderer may modify or withdraw its tender after the tenderôs submission, provided that written 
notice of the modification, including substitution or withdrawal of the tenders, is received by the 

Procuring entity prior to the deadline prescribed for submission of tenders. 

 

2.19.2 The Tendererôs modification or withdrawal notice shall be prepared, sealed, marked, and dispatched in 

accordance with the provisions of paragraph 2.17.  A withdrawal notice may also be sent by cable, telex 

but followed by a signed confirmation copy, postmarked not later than the deadline for submission of 

tenders. 

 

2.19.3 No tender may be modified after the deadline for submission of tenders. 

 

2.19.4 No tender may be withdrawn in the interval between the deadline for submission of tenders and the 

expiration of the period of tender validity specified by the tenderer on the Tender Form.  Withdrawal of 

a tender during this interval may result in the Tendererôs forfeiture of its tender security, pursuant  to 

paragraph 2.14.7 
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2.20 Opening of Tenders 

 

2.21 The Procuring entity will open all tenders in the presence of tenderersô representatives who choose to 

attend, FRIDAY DECEMBER 22 , 2017 AT 10.30AM and in the following location. The Main 

Campus, Main Administration Block 3
rd

 floor  Council Committee Room the tenderersô 

representatives who are present shall sign a tender opening register evidencing their attendance. 

 

2.21.1 The tenderersô names, tender modifications or withdrawals, tender prices, discounts and the presence or 
absence of requisite tender security and such other details as the Procuring entity, at its discretion, may 

consider appropriate, will be announced at the opening. 

 

2.21.2 The Procuring entity will prepare minutes of the tender opening. 

 

2.22 Clarification of Tenders 

 

2.22.1 To assist in the examination, evaluation and comparison of tenders the Procuring entity may, at its 

discretion, ask the tenderer for a clarification of its tender.  The request for clarification and the response 

shall be in writing, and no change in the prices or substance of the tender shall be sought, offered, or 

permitted. 

 

2.22.2 Any effort by the tenderer to influence the Procuring entity in the Procuring entityôs tender evaluation, 

tender comparison or contract award decisions may result in the rejection of the tenderersô tender. 

 

2.23 Preliminary Examination  and Responsiveness 

 

2.23.1 The Procuring entity will examine the tenders to determine whether they are complete, whether any 

computational errors have been made, whether required sureties have been furnished, whether the 

documents have been properly signed, and whether the tenders are generally in order. 

 

2.23.2 Arithmetical errors will be rectified on the following basis.  If there is a discrepancy between the unit 

price and the total price that is obtained by multiplying the unit price and quantity, the unit price shall 

prevail, and the total price shall be corrected.  If the candidate does not accept the correction of the 

errors, its tender will be rejected, and its tender security may be forfeited.  If there is a discrepancy 

between words and figures the amount in words will prevail 

 

2.23.3 The Procuring entity may waive any minor informality or non-conformity or irregularity in a tender 

which does not constitute a material deviation, provided such waiver does not prejudice or effect the 

relative ranking of any tenderer 

 

2.23.4 Prior to the detailed evaluation, pursuant to paragraph 2.23 the Procuring entity will determine the 

substantial responsiveness of each tender to the tender documents.  For purposes of these paragraphs, a 

substantially responsive tender is one, which conforms to all the terms and conditions of the tender 

documents without material deviations.  The Procuring entityôs determination of a tenderôs 

responsiveness is to be based on the contents of the tender itself without recourse to extrinsic evidence. 

 

2.23.5 If a tender is not substantially responsive, it will be rejected by the Procuring entity and may not 

subsequently be made responsive by the tenderer by correction of the non conformity. 

 

2.24 Conversion to Single Currency 
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2.23.1  Where other currencies are used, the Procuring Entity will convert those currencies to Kenya Shillings 

using the selling exchange rate on the date of tender closing provided by the Central Bank of Kenya. 

 

2.25 Evaluation and Comparison of Tenders 

 

2.25.1 The Procuring entity will evaluate and compare the tenders which have been determined to be 

substantially responsive, pursuant to paragraph 2.22 

2.25.2 The Procuring entityôs evaluation of a tender will exclude and not take into account 

(a) in the case of equipment manufactured in Kenya or equipment of foreign origin already located 

in Kenya, sales and other similar taxes, which will be payable on the goods if a contract is 

awarded to the tenderer; and 

(b) any allowance for price adjustment during the period of execution of the contract, if provided in 

the tender. 

 

2.25.3  The comparison shall be of the ex-factory/ex-warehouse/off-the-shelf price of the goods offered from 

within Kenya, such price to include all costs, as well as duties and taxes paid or payable on components 

and raw material incorporated or to be incorporated in the goods. 

 

2.25.4  The Procuring entityôs evaluation of a tender will take into account, in addition to the tender price and 

the price of incidental services, the following factors, in the manner and to the extent indicated in 

paragraph 2.23.5 and in the technical specifications: 

(a) delivery and installation schedule offered in the tender; 

(b) deviations in payment schedule from the specifications in the Special Conditions of Contract; 

(c) the cost of components, mandatory spare parts and service; 

(d) the availability in Kenya of spare parts and after-sales service for the equipment offered in the 

tender; 

 

2.25.5   Pursuant to paragraph 2.24.4 the following evaluation methods will be applied 

 

(a) Delivery schedule 

(i) The Procuring entity requires that the equipment under the Invitation for Tenders shall be 

delivered at the time specified in the Schedule of Requirements.  Tenders offering deliveries 

longer than the procuring entityôs required delivery time will be treated as non-responsive and 

rejected. 

 

(b) Deviation in payment schedule 

Tenderers shall state their tender price for the payment of schedule outlined in the special conditions of 

contract.  Tenders will be evaluated on the basis of this base price.  Tenderers are, however, permitted to 

state an alternative payment schedule and indicate the reduction in tender price they wish to offer for 

such alternative payment schedule.  The Procuring entity may consider the alternative payment schedule 

offered by the selected tenderer. 

 

 

 

(c ) Spare parts and after sales service facilities 

Tenderers must offer items with service and spare parts back-up.  Documentary evidence and locations 

of such back-up must be given.  Where a tenderer offers items without such back-up in the country, he 

must give a documentary evidence and assurance that he will establish adequate back-up for items 

supplied. 
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2.25.6 The tender evaluation committee shall evaluate the tender within 14 days of the validity period from the 

date of opening the tender. 

 

2.25.7 Preference where allowed in the evaluation of tenders shall not exceed 15%  

 

2.26 Contacting the Procuring Entity 

2.26.1  Subject to paragraph 2.21 no tenderer shall contact the Procuring entity on any matter related to its 

tender, from the time of the tender opening to the time the contract is awarded. 

 

2.26.2 Any effort by a tenderer to influence the Procuring entity in its decisions on tender, evaluation, tender 

comparison, or contract award may result in the rejection of the Tendererôs tender. 

 

2.27 Award of Contract  

(a) Post-Qualification 

 

2.27.1 In the absence of pre-qualification, the Procuring entity will determine to its satisfaction whether the 

tenderer that is selected as having submitted the lowest evaluated responsive tender is qualified to 

perform the contract satisfactorily. 

2.27.2 The determination will take into account the tenderer financial, technical, and production capabilities.  It 

will be based upon an examination of the documentary evidence of the tenderers qualifications 

submitted by the tenderer, pursuant to paragraph 2.12.3 as well as such other information as the 

Procuring entity deems necessary and appropriate. 

 

2.27.3 An affirmative determination will be a prerequisite for award of the contract to the tenderer.  A negative 

determination will result in rejection of the Tendererôs tender, in which event the Procuring entity will 

proceed to the next lowest evaluated tender to make a similar determination of that Tendererôs 

capabilities to perform satisfactorily. 

 

(b) Award Criteria  

2.27.4  The Procuring entity will award the contract to the successful tenderer(s) whose tender has been 

determined to be substantially responsive and has been determined to be the lowest evaluated tender, 

provided further that the tenderer is determined to be qualified to perform the contract satisfactorily. 

 

2.27.5 To qualify for contract awards, the tenderer shall have the following: 

 

a) Necessary qualifications, capability experience, services, equipment and facilities to 

provide what is being procured. 

b) Legal capacity to enter into a contract for procurement 

c) Shall not be insolvent, in receivership, bankrupt or in the process of being wound up 

and is not the subject of legal proceedings relating to the foregoing. 

d) Shall not be debarred from participating in public procurement. 

 

(c) Procuring Entityôs Right to accept or Reject any or All Tenders 

2.26.6 The Procuring entity reserves the right to accept or reject any tender, and to annul the tendering 

process and reject all tenders at any time prior to contract award, without thereby incurring any liability 

to the affected tenderer or tenderer of the grounds for the procuring entityôs action 

 

2.26.7 The procuring entity may at any time terminate procurement proceedings before contract award and 

shall not be liable to any person for the termination 
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2.26.8 The procuring entity shall give prompt notice of the termination to the tenderers and on request give its 

reasons for termination within 14 days of receiving the request from any tenderer. 

 

2.26.9 A tenderer who gives false information in the tender document about is qualification or who refuses to 

enter into a contract after notification of contract award shall be considered for debarment from 

participating in future public procurement. 

 

2.27 Notification of Award  

2.27.1 Prior to the expiration of the period of tender validity, the Procuring entity will notify the successful 

tenderer in writing that its tender has been accepted. 

 

2.27.2  The notification of award will signify the formation of the Contract but will have to wait until the 

contract is finally signed by both parties. Simultaneous other tenderers shall be notified that their tenders 

have not been successful. 

 

2.27.3 Upon the successful Tendererôs furnishing of the performance security pursuant to paragraph 2.29, the 
Procuring entity will simultaneously inform the other tenderers that this tenders have not been 

successful 

 

2.28 Signing of Contract 

2.28.1 At the same time as the Procuring entity notifies the successful tenderer that its tender has been 

accepted, the procuring entity will simultaneously inform the other tenderers that their tenders have not 

been successful. 

 

2.28.2 Within fourteen (14) days of receipt of the Contract Form, the successful tenderer shall sign and date the 

contract and return it to the Procuring entity. 

 

2.28.3 The parties to the contract shall have it signed within 30 days from the date of notification of contract 

award unless there is an administrative review request. 

 

2.29 Performance Security 

2.29.1 Within Thirty (30) days of the receipt of notification of award from the Procuring entity, the successful 

tenderer shall furnish the performance security in accordance with the Conditions of Contract, in the 

Performance Security Form provided in the tender documents, or in another form acceptable to the 

Procuring entity. 

 

2.29.2 Failure of the successful tenderer to comply with the requirements of paragraph 2.28 or paragraph 2.29 

shall constitute sufficient grounds for the annulment of the award and forfeiture of the tender security, in 

which event the Procuring entity may make the award to the next lowest evaluated Candidate or call for 

new tenders. 

 

2.30 Corrupt or Fraudulent Practices 

2.30.1 The procuring entity requires that tenderers observe the highest standard of ethics during the 

procurement process and execution of contracts. A tenderer shall sign a declaration that he has and will 

not be involved in corrupt or fraudulent practices.  

 

3.30.2 The Procuring entity will reject a proposal for award if it determines that the tenderer recommended for 

award has engaged in corrupt or fraudulent practices in competing for the contract in question. 

 

3.30.3 Further a tenderer who is found to have indulged in corrupt or fraudulent practices risks being debarred 

from participating in public Procurement in Kenya. 
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Appendix to Instructions to Tenderers 

Notes on the Appendix to the Instructions to Tenderers 

1. The Appendix to instructions to the tenderers is intended to assist the procuring entity in providing 

specific information in relation to corresponding clause in the instructions to Tenderers including in Section II 

and has to be prepared for each specific procurement. 

 

2. The procuring entity should specify in the appendix information and requirement specific to the 

circumstances of the procuring entity, the goods to be procured and the tender evaluation criteria that will apply 

to the tenders. 

 

3. In preparing the Appendix the following aspects should be taken into consideration; 

 

(a) The information that specifies and complements provisions of Section II to be incorporated 

 

(b) Amendments and/or supplements if any, to provisions of Section II as necessitated by the circumstances 

of the goods to be procured to be also incorporated 

 

4. Section II should remain unchanged and can only be amended through the Appendix. 

 

5. Clauses to be included in this part must be consistent with the public procurement law and the 

regulations. 
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APPENDIX TO INSTRUCTIONS TO TENDERERS  

 

The following information regarding the particulars of the tender shall complement supplement or amend the 

provisions of the instructions to tenderers.  Wherever there is a conflict between the provision of the instructions 

to tenderers and the provisions of the appendix, the provisions of the appendix herein shall prevail over those of 

the instructions to tenderers. 

 

INSTRUCTIONS TO 

TENDERERS REFERENCE 

PARTICULARS OF APPENDIX TO 

INSTRUCTIONS TO TENDERS 

2.1.1 As indicated in the invitation to tender 

2.18.1 FRIDAY DECEMBER 22 , 2017 AT 10.30AM 

2.20.1 As in 2.18.1 above 

2.29.1 2.5% of the contract sum to be provided by the 

successful bidders 
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SECTION III:  GENERAL CONDITIONS OF CONTRACT  
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SECTION III  - GENERAL CONDITIONS OF CONTRACT  

 

3.1 Definitions 

 

3.1.1 In this Contract, the following terms shall be interpreted as indicated:- 

(a) ñThe Contractò means the agreement entered into between the Procuring entity and the tenderer, as 

recorded in the Contract Form signed by the parties, including all attachments and appendices 

thereto and all documents incorporated by reference therein. 

(b) ñThe Contract Priceò means the price payable to the tenderer under the Contract for the full and 

proper performance of its contractual obligations 

(c) ñThe Goodsò means all of the equipment, machinery, and/or other materials, which the tenderer is 

required to supply to the Procuring entity under the Contract. 

(d) ñThe Procuring entityò means the organization purchasing the Goods under this Contract. 

(e) ñThe Tendererô means the individual or firm supplying the Goods under this Contract. 

 

3.2 Application 

3.2.1 These General Conditions shall apply in all Contracts made by the Procuring entity for the procurement 

installation and commissioning of equipment to the extent that they are not superceded by provisions of 

other part of contract. 

 

3.3 Country of Origin  

3.3.1 For purposes of this clause, ñOriginò means the place where the Goods were mined, grown or produced. 

 

3.3.2 The origin of Goods and Services is distinct from the nationality of the tenderer and will be treated thus 

in the evaluation of the tender. 

 

3.4 Standards 

3.4.1 The Goods supplied under this Contract shall conform to the standards mentioned in the Technical 

Specifications. 

 

3.5 Use of Contract Documents and Information 

 

3.5.1 The Candidate shall not, without the Procuring entityôs prior written consent, disclose the Contract, or 
any provision therefore, or any specification, plan, drawing, pattern, sample, or information furnished by 

or on behalf of the Procuring entity in connection therewith, to any person other than a person employed 

by the tenderer in the performance of the Contract. 

 

3.5.2 The tenderer shall not, without the Procuring entityôs prior written consent, make use of any document 

or information enumerated in paragraph 3.5.1 above 

 

3.5.3 Any document, other than the Contract itself, enumerated in paragraph 3.5.1 shall remain the property of 

the Procuring entity and shall be returned (all copies) to the Procuring entity on completion of the 

Tendererôs performance under the Contract if so required by the Procuring entity 

3.6 Patent Rights 

 

3.6.1 The tenderer shall indemnify the Procuring entity against all third-party claims of infringement of 

patent, trademark, or industrial design rights arising from use of the Goods or any part thereof in the 

Procuring entityôs country 

3.7 Performance Security 
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3.7.1 Within twenty eight (28) days of receipt of the notification of Contract award, the successful tenderer 

shall furnish to the Procuring entity the performance security where applicable in the amount specified 

in Special Conditions of Contract. 

 

3.7.2 The proceeds of the performance security shall be payable to the Procuring entity as compensation for 

any loss resulting from the Tendererôs failure to complete its obligations under the Contract. 

 

3.7.3 The performance security shall be denominated in the currency of the contract, or in a freely convertible 

currency acceptable to the procuring entity and shall be in the form of  

a) Cash  

b) Bank guarantee 

c) Such insurance guarantee approved by the Authority  

d) Letter of credit 

 

3.7.4 The performance security will be discharged by the Procuring entity and returned t the Candidate not 

late than thirty (30) days following the date of completion of the Tendererôs performance obligations 

under the Contract, including any warranty obligations, under the Contract 

 

3.8 Inspection and Tests 

 

3.8.1 The Procuring entity or its representative shall have the right to inspect and/or to test the equipment to 

confirm their conformity to the Contract specifications.  The Procuring entity shall notify the tenderer in 

writing in a timely manner, of the identity of any representatives retained for these purposes. 

 

3.8.2 The inspections and tests may be conducted in the premises of the tenderer.  All reasonable facilities and 

assistance, including access to drawings and production data, shall be furnished to the inspectors at no 

charge to the Procuring entity. 

 

3.8.3 Should any inspected or tested equipment fail to conform to the Specifications, the Procuring entity may 

reject the equipment, and the tenderer shall either replace the rejected equipment or make alterations 

necessary to make specification requirements free of costs to the Procuring entity. 

 

3.8.4 The Procuring entityôs right to inspect test and where necessary, reject the equipment after the 

equipment arrival and installation shall in no way be limited or waived by reason of the equipment 

having previously been inspected, tested and passed by the Procuring entity or its representative prior to 

the equipment delivery. 

 

3.8.5 Nothing in paragraph 3.8 shall in any way release the tenderer from any warranty or other obligations 

under this Contract. 

 

3.9 Packing 

3.9.1 The tenderer shall provide such packing and packaging of the equipment as is required to prevent their 

damage or deterioration during transit to their final destination, as indicated in the Contract. 

 

3.9.2 The packing, marking, and documentation within and outside the packages shall comply strictly with 

such special requirements as shall be expressly provided for in the Contract 

 

3.10 Delivery and Documents 

3.10.1 Delivery of the equipment, documents and installation of the same shall be made by the tenderer in 

accordance with the terms specified by Procuring entity in its Schedule of Requirements and the Special 

Conditions of Contract 
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3.11 Insurance 

3.11.1 The equipment supplied under the Contract shall be fully insured against loss or damage incidental to 

manufacturer or acquisition, transportation, storage, and delivery in the manner specified in the Special 

conditions of contract. 

 

3.12 Payment 

3.12.1 The method and conditions of payment to be made to the tenderer under this Contract shall be specified 

in Special Conditions of Contract 

 

3.12.2 Payments shall be made promptly by the Procuring entity as specified in the contract 

 

3.13 Prices 

3.13.1 Prices charged by the tenderer for equipment delivered and installation performed under the Contract 

shall not, with the exception of any price adjustments authorized in Special Conditions of Contract, 

vary from the prices by the tenderer in its tender. 

 

3.13.2 Contract price variations shall not be allowed for contracts not exceeding one year (12 months) 

 

3.13.3 Where contract price variation is allowed, the variation shall not exceed 10% of the original contract 

price. 

 

3.13.4 Price variation requests shall be processed by the procuring entity within 30 days of receiving the 

request. 

3.14. Assignment 

 The tenderer shall not assign, in whole or in part, its obligations to perform under this Contract, except 

with the Procuring entityôs prior written consent 

 

3.15. Subcontracts 

3.15.1  The tenderer shall notify the Procuring entity in writing of all subcontracts awarded under this Contract 

if not already specified in the tender.  Such notification, in the original tender or later, shall not relieve 

the tenderer from any liability or obligation under the Contract 

 

3.16. Termination for Default  

 

3.16.1  The Procuring entity may, without prejudice to any other remedy for breach of  

 Contract, by written notice of default sent to the tenderer, terminate this Contract in whole or in part 

 

(a) if the tenderer fails to deliver any or all of the equipment within the period9s) specified in the 

Contract, or within any extension thereof granted by the Procuring entity 

(b) if the tenderer fails to perform any other obligation(s) under the Contract 

(c) if the tenderer, in the judgment of the Procuring entity has engaged in corrupt or fraudulent 

practices in competing for or in executing the Contract 

 

3.16.2  In the event the Procuring entity terminates the Contract in whole or in part, it may procure, upon such 

terms and in such manner as it deems appropriate, equipment similar to those undelivered, and the 

tenderer shall be liable to the Procuring entity for any excess costs for such similar equipment. 

 

3.17. Termination for convenience 

3.18. Liquidated Damages 
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3.18.1 If the tenderer fails to deliver and/or install any or all of the items within the period(s) specified in the 

contract, the procuring entity shall, without prejudice to its other remedies under the contract, deduct 

from the contract prices liquidated damages sum equivalent to 0.5% of the delivered price of the 

delayed items up to a maximum deduction of 10% of the delayed goods.  After this the tenderer may 

consider termination of the contract. 

 

3.19. Resolution of Disputes 

3.19.1    The procuring entity and the tenderer shall make every effort to resolve amicably by direct informal 

negotiation any disagreement or dispute arising between them under or in connection with the contract 

 

3.19.2  If, after thirty (30) days from the commencement of such informal negotiations both parties have been 

unable to resolve amicably a contract dispute, either party may require that the dispute be referred for 

resolution to the formal mechanisms specified in the SCC. 

 

3.20. Language and Law 

3.20.1  The language of the contract and the law governing the contract shall be English language and the 

Laws of Kenya respectively unless otherwise specified in the SCC 

 

3.21. Force Majeure 

3.21.1  The Tenderer shall not be liable for forfeiture of its performance security or termination for default if 

and to the extent that itôs delay in performance or other failure to perform its obligations under the 

Contract is the result of an event of Force Majeure. 

 

3.22 Notices 

3.22.1 Any notice given by one party to the other pursuant to this contract shall be sent to other party by post or 

by fax or Email and confirmed in writing to the other partyôs address specified. 

 

 3.22.2 A notice shall be effective when delivered or on the notices effective date, whichever is late 

 

SPECIAL IV  -SPECIAL CONDIT IONS OF CONTRACT 

Notes on Special Conditions of Contract 

 

4.1 The clauses in this section are intended to assist the procuring entity in providing contract-specific 

information in relation to corresponding clauses in the General Conditions of Contract 

 

4.2 The provisions of Section IV complement the General Conditions of 

Contract included in Section III, specifying contractual requirements linked to the special circumstances 

of the procuring entity and the goods being procured.  In preparing Section IV, the following aspects 

should be taken into consideration. 

 

(a) Information that complement provisions of Section III must be incorporated and 

 

(b) Amendments and/or supplements to provisions of Section III, as necessitated by the circumstances of 

the goods being procured must also be incorporated. 
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SECTION IV  -  SPECIAL CONDITIONS OF CONTRACT  

 

4.1 Special Conditions of Contract shall supplement the General Conditions of Contract.  Whenever there is 

a conflict, between the GCC and the SCC, the provisions of the SCC herein shall prevail over these in 

the GCC. 

 

4.2 Special conditions of contract as relates to the GCC 

 

 

REFERENCE OF GCC SPECIAL CONDITIONS OF 

CONTRACT  

 

3.7.1 

 

2.5% of the contract sum to be provided by 

the successful bidders 

 

3.12.1 Indicate terms of payment 

 

3.18.1 AS PER THE ARBITRATION LAWS OF 

KENYA  
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SECTION - V- SCHEDULE OF REQUIREMENTS AND PRICES 

 

Notes on Schedule of Requirements and Prices 

 

5.1 The Procuring entity must state whether the contract is for procurement, installation and commissioning 

OR whether it is for installation and commissioning only, in which case, the equipment will have been 

procured separately. 

 

5.2 The tenderers may use additional paper as will be necessary to indicate the details of their costing. 

 

 

SECTION V - SCHEDULE OF REQUIREMENTS AND PRICES  
 

 

NB; Please note that the items will be awarded separately. 
 

 

Authorized Official:            

  Name       Signature 

             

        Date 

Signature of tenderer         
 
{ǳǇǇƭƛŜǊΩǎ 5ŜŎƭŀǊŀǘƛƻƴΥ 
 
LΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΦΦƻŦ tΦh .ƻȄΧΧΧΧΧΧΧΧΧΧΧΧΧΧ..declare that; 
 

1. I will not engage in any corrupt or fraudulent practice 
2. Neither our company nor our subcontractors have been debarred from participating in 

Public Procurement Proceedings  
 

No. Item Description Qty Unit 

Price 

Kshs 

 

Total 

Price  

Kshs. 
 

Installa

tion 

Period 

Installatio

n 

Price 

Country  

of origin 

Delivery 

Period  

1. 

 

Supply of network server  1 Units        

 

2. 

Supply of Personal 

Computers  

50 Units        

3. Supply of 700 VA UPSs 50 Units        

4. Supply of Projectors  3 Units        

5. Supply of 5 meter HDMI 

cables  

3 Units        

 

 

        

  

Total 

Price Kshs. 
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SECTION VI  - TECHNICAL SPECIFICATIONS  

 

6.1 GENERAL  
 

6.1.1. These specifications describe the basic requirements for equipment.  Tenderers are requested to submit 

with their offers the detailed specifications, drawings, catalogues, etc for the products they intend to 

supply. 

 

6.1.2 Tenderers must indicate on the specifications sheets whether the equipment offered comply with each 

specific requirement. 

 

6.1.3 All the dimensions and capacities of the equipment to be supplied shall not be less than those required in 

these specifications.  Deviations from the basic requirements, if any, shall be explained in detail in 

writing with the offer, with supporting data such as calculation sheets, etc.  The procuring entity 

reserves the right to reject the products, if such deviations shall be found critical to the use and operation 

of the products 

 

6.1.4 The tenderers are requested to present information along with their offers as follows;- 

 

(i) Shortest possible delivery period of each product 

(ii) Information on proper representative and/or workshop for back-up service/repair and maintenance 

including their names and addresses 
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1. General Information 

 
1.1 Introduction  

Koitalel arap Samoei University College (KSUC) is a constituent college of the University of Nairobi 

located in the expansive Nandi County. The university college is soliciting proposals from qualified 

vendors for supply and installation of a network server (1 unit), personal computers (50 units), 

Uninterruptable Power Supplies UPS (50 units), and projectors (3 units).  

All necessary, appropriate and related work or services should be included in the proposal 

including, but not limited to installation, setup configuration testing, certifications, ongoing 

support, and warranty service. 

1.2 Scope 

This Request for Proposal will consist of these components: 

i. Supply of network server ɀ 1 unit 

ii. Supply of Personal Computers ɀ 50 units 

iii. Supply of 700 VA UPSs ɀ 50 units 

iv. Supply of projectors ɀ 3 units 

v. Supply of 5 meter HDMI cables ɀ 3 units 

 

All proposals must include pricing for equipment, professional services including installation  

configuration, testing, commissioning, necessary licenses, warranties hardware and software 

maintenance available from the manufacturer, where applicable.  

 

Items proposed must have manufacturer and model number as stated in the specifications or the 

exact equivalent. The university college will have the final determination as to what is considered 

exact equivalent. It is the responsibility of the vendor to point out any deficiencies in the 

specifications of this document in writing as part of response to this tender. 

 

5ÎÉÖÅÒÓÉÔÙ ÏÆ .ÁÉÒÏÂÉ ×ÉÌÌ ÈÁÖÅ ÆÉÎÁÌ ÄÅÔÅÒÍÉÎÁÔÉÏÎ ÏÆ ×ÈÁÔ ÉÓ ÃÏÎÓÉÄÅÒÅÄ ȰÃÏÍÐÁÔÉÂÌÅ ÁÎÄ ÃÁÐÁÂÌÅ 

ÏÆ ÓÅÁÍÌÅÓÓȟ ÆÕÌÌ ÉÎÔÅÇÒÁÔÉÏÎȱ. Vendors may be called upon to supply samples and/or planned 

ÄÅÍÏÎÓÔÒÁÔÉÏÎÓ ÉÎ Á ÔÉÍÅÌÙ ÍÁÎÎÅÒ ÁÔ ÔÈÅ ÖÅÎÄÏÒȭÓ ÅØÐÅÎÓÅ ×ÈÅÎ ÒÅÑÕÅÓÔÅÄ ÂÙ ÕÎÉÖÅÒÓÉÔÙȢ 
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1.3 General Requirements 

¶ All equipment and materials must be new.  Used, re-conditioned and refurbished 

equipment and materials are not acceptable. 

¶ Review of components or documentation of components by a university employee 

does not relieve the Contractor from meeting or exceeding the specifications outlined in 

this document. 

¶ It will be the responsibility of the Contractor for the shipping, handling, and storage 

of all equipment and materials and to secure and protect it from theft. 

¶ Contractor shall furnish and install all equipment, accessories, and materials 

necessary for complete, functional equipment and other items in accordance with these 

specifications. 

¶ Brand names specified are intended to identify a level of quality or a type.  Quotations 

on alternative brands are permitted, but should be specifically identified in the quotation 

and must be approved.  Alternate brands must have at least the same features and 

performance characteristics as items listed in the specifications.   

¶ All items shall be quoted completely installed and functional as per specifications. 

¶ Final Cleanup:  Upon completion of the work, the Contractor shall reconnect any 

utilities, equipment, system furniture panels or trim, or appliances removed in the course 

of work, and replace all furniture, etc., moved for the performance of the work.  Debris 

and rubbish caused by the work shall be removed from the premises.  Site will be left in a 

clean, neat, and orderly fashion.  

¶ Bidder shall provide a high-level project plan. Delivery and implementation period is a 

key factor in the evaluation process.  

¶  Bidder must provide clear and detailed response mention clearly all offered brand 

names, compliancy with required specification, integration with other systems  

¶ Bidder must provide within his proposal Datasheets and technical information of all 

products and parts.  

¶ Bidders must provide warranty for each eligible component/solution 
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¶ Bidders must provide manufacturer authorization letters for the different products of 

this proposal. 

1.4 Pricing 
 

Each proposal shall provide a separate section for pricing.  

i. Each line item on proposal should clearly list the following information: 

¶ Item 

¶ Quantity 

¶ Manufacturer 

¶ Part Number 

¶ Description 

¶ Unit Price 

¶ Extended Price 

¶ VAT 

ii. Labor pricing for installation of each components must be listed separately (if applicable) 

iii. "ÉÄÄÅÒ ÉÓ ÔÏ ÓÐÅÃÉÆÙ ÔÈÅ ÍÁÎÕÆÁÃÔÕÒÅÒȭÓ ×ÁÒÒÁÎÔÙ ÐÒÏÖÉÄÅÄ ÁÓ Án integral part of an eligible 

component without separately identifiable cost. 

1.5 Summary BOQ 

No. Item Quantity 

1 Network support application server  1 

2 Personal computers 50 

3 700VA APC UPS 50 

4 Projectors 3 

5 5 meter HDMI cable 3 

6 Cisco IP Phone 7821 (Color: Charcoal) 6 

7 Cisco IP Phone 7841     (Color: Charcoal) 4 

8 
48 VDC Power Adaptor (CP-PWR-CUBE-3) for Cisco 7800 
Series IP phone, With three pin-fused power Cord 

10  

9 
3-!24.%4ɉΣ 9ÅÁÒ -ÁÎÕÆÁÃÔÕÒÅÒȭÓ 7ÁÒÒÁÎÔÙɊ ÆÏÒ ÅÁÃÈ )0 
phones  

10  

10 Huawei F317 Fixed wireless terminal 4 
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1.6 Server Specification 
 

Item Item Details Required 

Processor Required Processor Type Intel® Xeon® E5-2667 or higher 

Processor Cores 8 Cores 

Minimum Number of 
Processors required 

2 

Processor Architecture 64-bit,  

Cache memory 25MB (1 x 25MB) Level 3 cache 

Main Memory Memory type DDR4 

Minimum Loaded 32GB (2 x 16GB) 

Maximum Must be Expandable to 256GB  

Storage Drives Supported drive type 
 

Hot plug SFF SAS 
Hot plug SFF SATA 
Non-hot plug SSD 

Internal Storage 4 * 300GB, Hot Plug SFF SAS, Total 1.2TB  

Storage Controller: Storage Controller 1 GB FBWC 

Network Controller Network controller Integrated Quad Port Gigabit Server 
Adapter 

Internal Storage Devices Optical Drive 1 SATA DVD ROM Optical Drive 

I/O  1/10 Gb Ethernet 
Multifunction  

4 Ports 

Power Supplies Hot Plug Power Supply Kit 2 

Operating Systems and 
Virtualization Software 
Support  

 Microsoft Windows Server 2012 Data 
Center Edition 
Red Hat Enterprise Linux (RHEL), 
VMware, 

Packaging Rack Mountable Rack 2U 

Other Hardware, Firmware 
and OS Features 

Hot-swappable power 
supplies  

Required 

4 Hot Plug redundant fans 
standard (3+1) 

Required 

Automatic System Recovery 
(ASR) 

Required 

Environmental monitoring 
and fault protection 

Required 
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Item Item Details Required 

Support for disk and 
network multi-pathing with 
automatic failover capability 

Required 

Fault-tolerant power and 
cooling 

Required 

Hardware and software 
management 

Required 

Automatic system recovery 
components 

Required 

Advanced ECC 
Double Data Device 
Correction ɀ DDDC 
Mirrored Memory 
Online Spare Memory 

Required 

Complete parity checking Required 

Remote console support Required 

Interconnect data path 
resiliency 

Required 

Interconnect address path 
resiliency 

Required 

Redundant "housekeeping" 
functions 

Required 

 
 
1.7 Personal Computers Specifications 

¶ SFF Workstation  

¶ Intel Core i3-3220 3.3 3M 2C GT1 CPU OR better  

¶ 500GB 7200 RPM SATA 6G 1st HDD 

¶ Windows 7/10 Professional 64bit OS  

¶ 20 lnches LED LCD Monitor 

¶ HP USB 1000dpi Laser Mouse 

¶ HP USB Keyboard 

¶ 8GB DDR3-1600 ECC (1x8GB) RAM 

¶ 3-1-1 warranty for the computer 
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1.8 UPS specification for computers and Network Cabinet 

700 VA APC UPS with 2 years warranty 
 

1.9 Projector Specification 

 

Item Requirement 

Projector Type 3500 Lumens 

Display Technology 0.63" LCD w/ MLA 

Light Output(Lumens) 3500 normal / Eco = approx. 70% of normal mode 

Resolution  

Native XGA 1024 x 768 

Maximum UXGA 1600 x 1200 

Contrast Ratio (up to) 500:1 

Lamp Type 230W AC / 168W eco 

Lamp Life (up to) 4000 hours normal / 5000 hours eco 

Screen Size (diagonal) 21 to 300 in. / 0.53 to 7.6m  

Throw Ratio 1.5 to 1.8 

Projection Distance 0.7 ɀ 14.6m 

Projector Angle  7.9 to 8.3° tele / 9.5 to 10° wide  

 

Lens  

Zoom 1 to 1.2 

Focus Manual 

F number, fnumber F=1.7 to 2.07, f=18.9 to 22.7mm 

Shift  

Keystone Correction Automatic or manual +/- 30°  

Synchronization Range  

Horizontal (Analog/Digital) 15-100 kHz 

 

Vertical (Analog/Digital) 50-120 Hz 

 

Supported Video Standards NTSC 4.43, PAL, PAL-60, PAL-M, PAL-N, SECAM 

SD/HD Video Signal Compatibility 480p, 576i, 576p, 720p, 1080i 

Computer Compatibility Mac, SVGA, XGA, WXGA, WXGA+, SXGA, SXGA+, UXGA 
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Item Requirement 

Input/output Connectors VGA 15-pin D-sub, Component video using ADP-CV 1E, DVI-
I w/ HDCP, RCA, S-Video  

1/8 in. stereo, VGA 15-pin D-sub, RS-232, IR, Wired LAN, 
Separate Sync / Composite Sync / Sync on G, RJ-45 

Monitoring  

Power Requirements 100-240V AC, 50/60 Hz 

Input Current 3.8A/1.5A 

Power Consumption (Normal/ECO 
Mode/Standby/Standby Power Saving) 

312W / 237W / NA / 0.6W 

Installation Orientation Floor/Front, Floor/Rear, Ceiling/Front, Ceiling/Rear 

Fan Noise 35 dB normal / 29 dB eco 

Regulations UL60950-1, CSA60950-1, FCC Part 15 Class B, ICES-03 Class 
B, NOM-001-SCFI-1993 

Operating Temperature 41-95°F / 5-35°C 

Humidity 20-80% non-condensing 

  

Limited Warranty 

5 Years.  Lamp warranty is 6 Months or 2000 hours maximum, whichever comes first. 

 

 
1.10 Specification for Cisco 7841 IP Phone 

Item Requirement 

Manufacturer:  Cisco 

Code Support:  G.711a/u, G.722, G.729a, iLBC 

Signalling Protocol:  SIP (Signaling Initiation Protocol) 

QoS Options:  Supports CDP and 802.1Q/p 

Security:  
 

SRTP, TLS Protocol 

Screen: White backlit, 384 x 106 pixel (3.28 in. / 83.3 mm) 

PoE Class: 1 

Ethernet Switch: 10/100/1000 

Power-Save Option: Standard 

Operating Temperature : 32 to 104 F (0 to 40 C) 

Foot Stand: 2 Position; 30 and 45 degrees 

Storage Temperature: 14 to 140 F (-10 to 60 C) 

Humidity Range - Storage: 10% to 95%, non-condensing 

Humidity Range - Operating: 10% to 90%, non-condensing 
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Item Requirement 

Programmable Line Keys: 4 

Replaceable Bezel: Black (standard); Silver (optional) 

Standard Colors: Charcoal 

Weight: 8.2 x 8.1 x 1.10 inches (20.7 x 20.6 x 2.8 cm) excluding foot 
stand 

Wideband Audio: Standard 

Full Duplex Speakerphone: Yes (Wideband) 

Dimensions: 1.91 lbs (867 g) 

Composition: Polycarbonate acrylonitrile butadiene styrene (ABS) 
textured plastic 

 
1.11 Specification for Cisco 7821 IP Phone 

Manufacturer: Cisco 

Model: Cisco 7821 

Code Support: G.711a/u, G.722, G.729a, iLBC 

Signaling Protocol: SIP (Signaling Initiation Protocol) 

QoS Options: Supports CDP and 802.1Q/p  

Security: SRTP, TLS Protocol  

Screen: White backlit, 384 x 106 Pixel (3.28 in. / 83.3 mm) 

PoE Class: 1 

Ethernet Switch: 10/100 

Power-Save Option: Standard 

Operating Temperature: 32 to 104 F (0 to 40 C) 

Foot Stand: 2 Position; 30 and 45 degrees 

Storage Temperature: 14 to 140 F (-10 to 60 C) 

Humidity Range - Storage: 10% to 95%, non-condensing 

Humidity Range - Operating: 10% to 90%, non-condensing 

Programmable Line Keys: 2 

Replaceable Bezel: Black (standard); Silver (optional) 

Standard Colors: Charcoal 

Weight: 8.2 x 8.1 x 1.10 inches (20.7 x 20.6 x 2.8 cm) excluding foot stand 

Wideband Audio: Standard 
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Full Duplex Speakerphone: Yes (Wideband) 

Dimensions: 1.91 lbs (867 g) 

Composition: Polycarbonate acrylonitrile butadiene styrene (ABS) textured plastic 

Note:  The IP phone must be compatible with cisco call manager version 9.1.1 and above. 

 
1.12 Huawei F317 Fixed Wireless Terminal Specifications 

Manufacturer: Huawei 
Model: F317 
Standard: GSM850/900/1800/1900 MHz 
High-quality voice service: Supports the high-quality voice service (encoding speech of FR, EFR, 
HR, AMR). 
SMS:   Supports sending and receiving text short messages. 

A message can be sent to more than one person at the same time. 
Supports cascade message. 

FM Radio: Supports FM Speaker function. 
Multiple supplementary services: Supports multiple supplementary services: caller number 
identificationpresentation, call forwarding, call waiting, call holding, three-way calling 
and conference calling (Network dependent). 
Elegant design: The Fixed Wireless Terminal (hereinafter referred to as the FWT) is an 
ideal wireless terminal for the household use. 
 
Physical specifications 
Á Dimensions (W × D × H) :196 mm × 155 mm × 74 mm 
Á SIM card interface: Single SIM card / standard 6-pin SIM card interface 
Á USB interface: Mini USB interface, for the maintenance and charging 
Á Weight : Less than 600 g (including the battery) 
Á Power supply interface: Mini USB  

 
Power supply 
Á AC : 100 V-240 V  

Á DC : 5 V̆ 550 mA 
 
Rechargeable battery 
Á Type: 

F317-10/20: NiMH, rechargeable battery 
F317-30/40: Li-ion, rechargeable battery 

Á Capacity : 3.6V 
F317-10/20: 600mAh 
F317-30/40: 1000mAh 

Á Typical talk time: 
F317-10/20: 2.5 hours (depending on the network) 
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F317-30/40: 4 hours (depending on the network) 
Á Typical standby time: 

F317-10/20: 160 hours (depending on the network) 
F317-30/40: 250 hours (depending on the network) 

 
 
1.13 Antenna Specifications: 
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2. Project Execution 
 
Á The contractor must provide a work schedule for executing the project from 

commencement to completion with the necessary milestones to be observed clearly 

stated. Project must be completed within the agreed time frame.  Progress meeting shall 

be held between the contractor and the University every two weeks during the project. 

Á The bidder must state commitment to complete the project within the time as indicated on 

the project plan.   

Á The bidder must also indicate the members of the implementation team who shall seat in 

these meetings. 

3. Project Commissioning &Monitoring 
 
Á Upon operational completion of the project, the bidder must allow a monitoring period of 

one month during which the user shall have the opportunity to identify any non conformity 

with the specifications and bring them to the attention of the contractor.  

Á The one month monitoring period shall run starting from a date to be agreed on jointly 

between representatives of university and that of the contractor. 

Á The contractor must state commitment to addressing all nonconformities reported during 

the monitoring period otherwise the period shall stand extended indefinitely.  

3.1 Project hand-over process 

Á Upon expiry of the monitoring period, the contractor shall handover the project to 

the University. The bidder must state commitment to present to the university the 

following documents. 

Á Document a listing of the installed active devices including their specifications 

 

4. Documentation 
All documentation will be maintained in English and shall be subject to document control 

processes. In addition, the documented operations plans, procedures and processes will further 

facilitate the availability of knowledge to all current and future staff and facilitate transition to the 

University College after the managed services term.  
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5. Bid evaluation 
 

5.1 Evaluation Authority 
 
Á The bidder must state agreement to their bid being subjected to an evaluation criteria 

informed by the Public Procurement and Disposal Act 2010 (2005).  For ease of evaluation 

by the procuring entity, the bidder must set out their bid clause by clause in the format of 

this specification. The bidder must also provide itemized bill of quantities for the items 

quoted for which all must include unit prices. All documents needed must be provided. This 

shall be included in the technical proposal and shall not be confused with the pricing in the 

financial proposal. 

5.2 Methodology 
 
Á Prior to the detailed evaluation, the procuring entity will determine the substantial 

responsiveness of each bid.  A substantially responsive bid is one which conforms to all the 

ÔÅÒÍÓ ÁÎÄ ÃÏÎÄÉÔÉÏÎÓ ÏÆ ÔÈÅ "ÉÄÄÉÎÇ $ÏÃÕÍÅÎÔÓȢ 4ÈÅ   0ÒÏÃÕÒÉÎÇ ÅÎÔÉÔÙȭÓ   ÄÅÔÅÒÍÉÎÁÔÉÏÎ   

of   a   bid's responsiveness is to be based on the contents of the bid itself without recourse 

to extrinsic evidence. 

Á "ÉÄÄÅÒÓ ÁÒÅ ÒÅÑÕÉÒÅÄ ÔÏ ÓÕÂÍÉÔ Á ÍÉÎÉÍÕÍ ÏÆ ÔÈÒÅÅ ɉΥɊ ȰÐÅÒÆÏÒÍÁÎÃÅȱ ÒÅÆÅÒÅÎÃÅÓ ÆÒÏÍ 

clients of similar size and scope of service. The reference should include the name of the 

primary contact, the name of the company, telephone number, email address and a 

general description of the services provided as well as evidence of work undertaken.  

Á 4ÈÅ ÂÉÄÄÅÒ ÍÕÓÔ ÐÒÏÖÉÄÅ ÍÁÎÕÆÁÃÔÕÒÅÒȭÓ ×ÁÒÒÁÎÔÙ Æor all critical active components of the 

network and installed systems. In this case these shall include associated parts such as 

power supply, cards and modules. The warranty must include the duration and any 

associated costs within the period. The bidder must also indicate the response time within 

which a failed device will be resuscitated. 

Á The bidder must also show commitment to provide after sales support separate from the 

ÍÁÎÕÆÁÃÔÕÒÅÒȭÓ ×ÁÒÒÁÎÔÙ ÐÏÌÉÃÙȢ 
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Á Other necessary information to give evidence that bidder has the capacity to execute the 

project and MUST be given include such as Manufacturer Authorization forms, Site Survey 

evidence, project execution schedule details, technical personnel with expertise specific to 

the project components must be attached. 

Á NB: The bidder must adhere to the technical proposal document for any information 

detailed there-in for completeness and a MUST for part of component required.   

5.3 Criteria 
 

Á A bid determined as substantially non-responsive will be rejected by the Procuring entity 

and may not subsequently be made responsive by the Bidder by correction of the non-

conformity. 

Á The Procuring entity may waive any minor informality or non-conformity or irregularity in a 

bid which does not constitute a material deviation, provided such waiver does not 

prejudice or affect the relative ranking of any Bidder.  

Á All bids Must be subjected to the following evaluation criteria categorized as:- 

o Mandatory Requirements (Statutory Documents)    

o Technical Evaluation       80% 

o Financial Evaluation       20% 

o Post-Qualification Evaluation       

For the Bids found to be substantially responsive the Procuring entity will first check for 

mandotary requirements, the technical proposals.  On  completion  of the  technical  

evaluation  of  the  responsive  bids,  and   the allocation  of scores, the financial proposals will 

be  evaluated, and  the  scores of both evaluations combined to obtain the overall bidder 

score. 
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5.4 Technical evaluation criteria (70 marks) 
 

Proposals will be evaluated to determine the proposal that offers the best value to the 

University College. The evaluation will be based upon the following criteria. Although some 

factors are weighted more than others, all are considered necessary, and a proposal must be 

technically acceptable in each area to be eligible for award. 

Criteria  Score 

"ÉÄÄÅÒȭÓ ÑÕÁÌÉÆÉÃÁÔÉÏÎÓ ÁÎÄ ÅØÐÅÒÉÅÎÃÅ ÉÎ ÐÒÏÖÉÄÉÎÇ ÔÈÅÓÅ ÓÅÒÖÉÃÅÓȢ 

Á This review will be based upon the three (3) customer references 

provided, certifications and professional affiliations 

Á Recent experience with projects of this size and scope for an 

organization of similar size 

Á A description of the bidders organizational structure 

Á The number of years the bidders has been in operation  

15 

 Clarity, completeness and conformity to devices technical and BOM  

Provide: 

Á Manufacturers Brochures/specifications for all items/ materials 

quoted  

Á Complete Bill of Quantities as per the bidders quote 

Á Warranty statements for each ITEM category 

Á Relevant items/Devices/materials Manufactures authorization letters  

Á Any other relevant information 

45 

Methodology and Work Plan for Performing the Assignment 

Á A general description of the techniques , approaches and methods 

to be used in completing the project 

Á Narrative description of the proposed plan to achieve the scope of 

work as described in this RFP. 

Á Detailed plan of activities to achieve the scope of Work as described 

in this RFP  

15 



                                                                    

42 
 The University of Nairobi is committed to Green Procurement. Only Print when necessary 

 Team Composition and Professional Qualification  

Á Credentials of the specific staff (Contractors Key Personnel) to be 

assigned the project and Task Assignments. Resumes of principal 

staff to be assigned to this engagement 

5 

Total 80 

 

 

6. Warranty and Support 
Á The bidder must provide ÍÁÎÕÆÁÃÔÕÒÅÒȭÓ ×ÁÒÒÁÎÔÙ ÆÏÒ ÁÌÌ ÃÒÉÔÉÃÁÌ ÃÏÍÐÏÎÅÎÔÓ ÏÆ ÔÈÅ 

installed systems. The warranty must include the duration and any associated costs within 

the period. The bidder must also indicate the response time within which a failed device 

will be attended to or replaced. 

Á The bidder must also show commitment to provide after sales support separate from the 

manufacturerȭÓ ×ÁÒÒÁÎÔÙ ÐÏÌÉÃÙȢ 
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SECTION VII   - STANDARD FORMS 

 

Notes on the Standard Forms: 

7.1 Form of Tender   
 

This form must be completed by the tenderer and submitted with the tender documents.  It must also be duly 

signed by duly authorized representative of the tenderer. 

 

7.2 Confidential Business Questionnaire Form 

This form must be completed by the tenderer and submitted with tender documents 

 

7.3 Tender Security Form 

When required by the tender document the tenderer shall provide  the tender security either in the form included 

therein after or in another format acceptable to the procuring entity. 

 

7.4 Contract Form 

The Contract form shall not be completed by the tenderer at the time of submitting the tenderer at the time of 

submitting the tender.  The contract form shall be completed after contract award. 

 

7.5 Performance Security form 

The performance security form should not be completed by the tenderer at the time of tender preparation.  Only 

the successful tenderer will be required to provide performance security in the sum provided herein or in another 

form acceptable to the procuring entity. 

 

7.6 Bank Guarantee for Advance Payment. 

When there is an agreement to have Advance payment, this form must be duly completed. 

 

7.8 Manufacturerôs Authorization Form 

 

When required by the tender document, this form must be completed and submitted with the tender document. 

This form will be completed by the manufacturer of the goods where the tender is an agent. 
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7.1 FORM OF TENDER 

 

 

        Date  _________ 

 

       Tender No.  _________ 

To:      

      

 [name and address of procuring entity] 

 

 

Gentlemen and/or Ladies: 

 

 1. Having examined the tender documents including Addenda 

Nos. éééééééééééé. [insert numbers].the receipt of which is hereby duly acknowledged, we, the 

undersigned, offer to supply deliver, install and commission ( ééééééééééééééééé (insert 

equipment description) in conformity with the said tender documents for the sum of 

éééééééééééééééééééééé. (total tender amount in words and figures) or such other 

sums as may be ascertained in accordance with the Schedule of Prices attached herewith and made part of this 

Tender. 

 

 2.  We undertake, if our Tender is accepted, to deliver install and commission the equipment in 

accordance with the delivery schedule specified in the Schedule of Requirements. 

 

 3.  If our Tender is accepted, we will obtain the guarantee of a bank in a sum of equivalent to  

   percent of the Contract Price for the due performance of the Contract , in the form prescribed 

by éééééé. éééééé.( Procuring entity). 

 

 4.  We agree to abide by this Tender for a period of éé [number] days from the date fixed for tender 

opening of the Instructions to tenderers, and it shall remain binding upon us and may be accepted at any time 

before the expiration of that period. 

 

 5.  This Tender, together with your written acceptance thereof and your notification of award, shall 

constitute a Contract, between us. Subject to signing of the Contract by the parties. 

 

 6.  We understand that you are not bound to accept the lowest or any tender that you may receive. 

 

Dated this     day of   20    

 

 

           

[signature]      [in the capacity of] 

 

 

Duly authorized to sign tender for an on behalf of    ____ 
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7.2 CONFIDENTIAL BUSINESS QUESTIONNAIRE FORM  

 

 You are requested to give the particulars indicated in Part 1 and either Part 2(a), 2(b) or 2 (c ) whichever applied 

to your type of business 

You are advised that it is a serious offence to give false information on this form 

 

Part 1 ï General: 

Business Name ééééééééééééééééééééééééééééé.. 

Location of business premises.éééééééééééééééééééééééé.. 

Plot Noééééé Street/Road éééééééPostal Address ééééé.. Tel No. 

ééééééé. Fax éééééé. E mail ééééé.Nature of 

BusinesséééééééRegistration Certificate No.éééééééééééééééé 

Maximum value of business which you can handle at any one time ï Kshs.éééééé 

Name of your bankers ééééééééé.. Branch ééééééé 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
                                              

Part 2 (a) ï Sole Proprietor 

Your name in full ééééééAge ééééééééé.. 

Nationality ééééééééééééé Country of origin éééééééééé 

¶ Citizenship details ééééééééééééééééééé 

                                              

Part 2 (b) Partnership 

Given details of partners as follows: 

         Name                                             Nationality                        Citizenship Details               

Shares 

1. ééééééééééééééééééééééééééééééé 

2. ééééééééééééééééééééééééééééééé 

3. ééééééééééééééééééééééééééééééé 

                                                

Part 2 (c ) ï Registered Company 

Private or Publicéééééééééééééééééééééééééééé. 

State the nominal and issued capital of company- 

       Nominal Kshs. éééééééééééé 

        Issued    Kshs. ééééééééééééé 

Given details of all directors as follows 

               Name                                  Nationality                           Citizenship Details                  

Shares 

1éééééééééééééééééééééééééééééééééé 

2.ééééééééééééééééééééééééééééééééé 

3.éééééééééééééééééééééééééééééééééé 

    Date éééééééééééééééééééééé.. Seal/Signature of Candidate. 
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7.3 TENDER SECURITY FORM  

 

Whereas ééééééééééééééééé. [name of the tenderer] 

(hereinafter called ñthe tendererò) has submitted its tender dated éééé. [date of submission of tender] for 

the supply, installation and commissioning of éééééééééééé[name and/or description of the 

equipment] 

(hereinafter called ñthe Tenderò) ééééééééééééééééé.. KNOW ALL PEOPLE by these 

presents that WE ééééééééé éééééé of éééééééééééééééé. having our 

registered office at ééééééé (hereinafter called ñthe Bankò), are bound unto ééééé.. [name of 

Procuring entity} (hereinafter called ñthe Procuring entityò) in the sum of ééééééééééééé.. for 

which payment well and truly to be made to the said Procuring entity, the Bank binds itself, its successors, and 

assigns by these presents.  Sealed with the Common Seal of the said Bank this     day of  

   20    . 

 

THE CONDITIONS of this obligation are:- 

1. If the tenderer withdraws its Tender during the period of tender validity specified by the tenderer on the 

Tender Form; or 

 

2. If the tenderer, having been notified of the acceptance of its Tender by the Procuring entity during the 

period of tender validity: 

(a) fails or refuses to execute the Contract Form, if required; or 

(b) fails or refuses to furnish the performance security in accordance with the Instructions to tenderers; 

 

We undertake to pay to the Procuring entity up to the above amount upon receipt of its first written demand, 

without the Procuring entity having to substantiate its demand, provided that in its demand the Procuring entity 

will note that the amount claimed by it is due to it, owing to the occurrence of one or both of the two conditions, 

specifying the occurred condition or conditions. 

 

This tender guarantee will remain in force up to and including thirty (30) days after the period of tender validity, 

and any demand in respect thereof should reach the Bank not later than the above date. 

          

[signature of the bank] 

 

(Amend accordingly if provided by Insurance Company) 
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7.4 CONTRACT  FORM 

 

THIS AGREEMENT made the    day of    20    between éééééé [name of 

Procurement entity) of ééé.. [country of Procurement entity] (hereinafter called ñthe Procuring entity) of the 

one part and éééééééé.. [name of tenderer] of éééé.. [city and country of tenderer] (hereinafter 

called ñthe tendererò) of the other part; 

 

WHEREAS the Procuring entity invited tenders for [certain goods ] and has accepted a tender by the tenderer 

for the supply of those goods in the sum of ééééééééééé [contract price in words and figures] 

(hereinafter called ñthe Contract Price).  

 

NOW THIS AGREEMENT WITNESSETH AS FOLLOWS: 

 

1. In this Agreement words and expressions shall have the same meanings as are respectively assigned to 

them in the Conditions of Contract referred to: 

 

2. The following documents shall be deemed to form and be read and construed as part of this Agreement 

viz: 

(a) the Tender Form and the Price Schedule submitted by the tenderer 

(b) the Schedule of Requirements 

(c ) the Technical Specifications 

(d)  the General Conditions of Contract 

(e)  the Special Conditions of contract; and 

(f) the Procuring entityôs Notification of Award 

 

3. In consideration of the payments to be made by the Procuring entity to the tenderer as hereinafter 

mentioned, the tenderer hereby covenants with the Procuring entity to provide the goods and to remedy the 

defects therein in conformity in all respects with the provisions of this Contract 

 

4. The Procuring entity hereby covenants to pay the tenderer in consideration of the provisions of the 

goods and the remedying of defects therein, the Contract Price or such other sum as may become payable under 

the provisions of the Contract at the times and in the manner prescribed by the contract. 

 

 

IN WITNESS whereof the parties hereto have caused this Agreement to be executed in accordance with their 

respective laws the day and year first above written. 

 

Signed, sealed, delivered by    the     (for the Procuring entity) 

 

Signed, sealed, delivered by    the     (for the tenderer in the presence of  
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7.5 PERFORMANCE SECURITY FORM  

 

To éééééééééééééééé. 

[name of Procuring entity] 

 

WHEREAS éééééééééééééé [name of tenderer] (hereinafter called ñthe tendererò) has 

undertaken , in pursuance of Contract No.      [reference number of the contract] 

dated    20     to supply éééééééééééééééééé [description of 

goods] (hereinafter called ñthe Contractò). 

 

AND WHEREAS it has been stipulated by you in the said Contract that the tenderer shall furnish you with a 

bank guarantee by a reputable bank for the sum specified therein as security for compliance with the Tendererôs 

performance obligations in accordance with the Contract. 

 

AND WHEREAS we have agreed to give the tenderer a guarantee: 

 

THEREFORE WE hereby affirm that we are Guarantors and responsible to you, on behalf of the tenderer, up to 

a total of ééééééééé. [amount of the guarantee in words and figure] and we undertake to pay you, 

upon your first written demand declaring the tenderer to be in default under the Contract and without cavil or 

argument, any sum or sums within the limits of éééééééé.. [amount of guarantee] as aforesaid, 

without you needing to prove or to show grounds or reasons for your demand or the sum specified therein. 

 

This guarantee is valid until the    day of    20    

 

Signed and seal of the Guarantors 

 

             

  [name of bank or financial institution] 

 

             

  [address] 

 

             

  [date] 

(Amend accordingly if provided by Insurance Company) 
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7.6 BANK GUARANTEE FOR ADVANCE PAYMENT  

 

To éééééééééééé 

 [name of Procuring entity] 

 

[name of tender] ééééééé.. 

 

Gentlemen and/or Ladies: 

 

In accordance with the payment provision included in the Special Conditions of Contract, which amends the 

General Conditions of Contract to provide for advance payment, 

ééééééééééééééééééé. [name and address of tenderer](hereinafter called ñthe 

tendererò) shall deposit with the Procuring entity a bank guarantee to guarantee its proper and faithful 

performance under the said Clause of the Contract an amount of éé ééééééé. [amount of guarantee 

in figures and words]. 

 

We, the ééééééééééé. [bank or  financial institutions], as instructed by the tenderer, agree 

unconditionally and irrevocably to guarantee as primary obligator and not as surety merely, the payment to the 

Procuring entity on its first demand without whatsoever right of objection on our part and without its first claim 

to the tenderer, in the amount not exceeding éééééééé [amount of guarantee in figures and words] 

 

We further agree that no change or addition to or other modification of the terms of the Contract to be performed 

there-under or of  any of the Contract documents which may be made between the Procuring entity and the 

tenderer, shall in any way release us from any liability under this guarantee, and we hereby waive notice of any 

such change, addition, or modification. 

 

This guarantee shall remain valid in full effect from the date of the advance payment received by the tenderer 

under the Contract until éééé [date]. 

 

Yours truly, 

 

Signature and seal of the Guarantors 

 

           

  [name of bank or financial institution] 

 

           

  [address] 

 

 

          

  [date] 
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7.7 MANUFACTURERôS AUTHORIZATION FORM 

 

 

To [name of the Procuring entity] ééééééé. 

 

WHEREAS éééééééééééééééééééééé[ name of the manufacturer] who are 

established and reputable manufacturers of ééééééé.. [name and/or description of the goods] having 

factories at ééééééééééééé [address of factory] do hereby authorize éééééééééé 

[name and address of Agent] to submit a tender, and subsequently negotiate and sign the Contract with you 

against tender No. ééééééééé. [reference of the Tender] for the above goods manufactured by us. 

 

We hereby extend our full guarantee and warranty as per the General Conditions of Contract for the goods 

offered for supply by the above firm against this Invitation for Tenders. 

 

 

 

                                      

    [signature for and on behalf of manufacturer] 

 

 

Note: This letter of authority should be on the letterhead of the Manufacturer and should be signed by an 

authorized person. 
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7.8. LETTER OF NOTIFICATION OF AWARD  

        

Address of Procuring Entity 

   _____________________ 

   _____________________ 

To:   

         

   

   

 

RE: Tender No.  

 

        Tender Name  

 

This is to notify that the contract/s stated below under the above mentioned tender have been awarded to you.  

  

  

 

1. Please acknowledge receipt of this letter of notification signifying your acceptance. 

 

2. The contract/contracts shall be signed by the parties within 30 days of the date of this letter but not 

earlier than 14 days from the date of the letter.  

 

 

3. You may contact the officer(s) whose particulars appear below on the subject matter of this letter of 

notification of award.  

 

(FULL PARTICULARS)  

   

   

  

      

          SIGNED FOR ACCOUNTING OFFICER 
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7.9 FORM RB 1 

REPUBLIC OF KENYA  

PUBLIC PROCUREMENT ADMINISTRATIVE REVIEW BOARD  

APPLICATION NOééééé.OFééé.é.20éé... 

BETWEEN 

éééééééééééééééé.APPLICANT 

AND 

éééééééééééééRESPONDENT (Procuring Entity) 

 

Request for review of the decision of theééééé (Name of the Procuring Entity) of ééééédated 

theéday of éééé.20ééé.in the matter of Tender Noééé..éof éééé..20é 

REQUEST FOR REVIEW 

I/Weééééééééééé,the above named Applicant(s), of address: Physical addressééééé.Fax 

NoééTel. Noéé..Email ééééé, hereby request the Public Procurement Administrative Review Board 

to review the whole/part of the above mentioned decision on the following grounds , namely:- 

1.  

2.  

etc.  

By this memorandum, the Applicant requests the Board for an order/orders that: - 

1. 

2. 

etc 

SIGNED éééééé.(Applicant) 

Dated onééééé.day of ééééé/é20é  

FOR OFFICIAL USE ONLY  

Lodged with the Secretary Public Procurement Administrative Review Board on éééé day of 

ééé....20é.ééé 

 

SIGNED 

Board Secretary 
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PRELIMINARY EVALUATION CRITER IA  

 

A: MANDATORY REQUIREMENTS    

The tenderer must provide the following information and provide copies of documents to support the 

information given. 

 

Criterion  Particulars Provided Scores 

YES NO 

Sealed Original and Copy of the tender in separate 

envelopes as óOriginalô and óCopyô The envelopes 

then shall be sealed in an outer envelope 

Evidence to be availed is the 

óOriginal and óCopy 

  

Tender Security (Ksh.65,000.00) Evidence to be availed is Tender 

Security  

  

 Incorporation/Registration certificate 

 

Evidence to be availed is the 

certificate 

  

Form of Tender Questionnaire  ï Duly Filled  and 

signed 

Evidence to be availed is duly 

completed and signed form 

  

Confidential Business Duly Filled and Signed  Evidence to be availed is duly 

completed and signed form 

  

Business Permit Evidence to be availed is the 

certificate 

  

  Tax Compliance Certificate Evidence to be availed is the 

certificate 

  

 PIN Certificate 

 

Evidence to be availed is the 

certificate 

  

Bidders must paginate all the tender Documents 

submitted. 
Evidence to be availed is 

pagination of tender document 

  

Site Survey attendance  Evidence to be availed is the site 

attendance  

  

Audited Accounts for the last  3Years 

ü 2016 

ü 2015 

ü 2014 

Evidence to be availed is certified 

Audited Accounts  

  

References of at least 3 Clients Supplied with 

Similar Equipment 

Evidence to be availed is letters 

from the referees 

  

Responsive    

Non-Responsive     
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B: TECHNICAL CAPABILITY ASSESSMENT (Total Points 80 ) 

 
Technical Capability Assessment Total Score 80 marks pass mark Score 64 marks (80%)  
 

 

Criteria  Scores 
 

Marks Earned  

"ÉÄÄÅÒȭÓ ÑÕÁÌÉÆÉÃÁÔÉÏÎÓ ÁÎÄ ÅØÐÅÒÉÅÎÃÅ ÉÎ ÐÒÏÖÉÄÉÎÇ ÔÈÅÓÅ ÓÅÒÖÉÃÅÓȢ 

Á This review will be based upon the three (3) customer 

references provided, certifications and professional 

affiliations 

Á Recent experience with projects of this size and scope for an 

organization of similar size 

Á A description of the bidders organizational structure 

Á The number of years the bidders has been in operation  

15  

 Clarity, completeness and conformity to devices technical and BOM  

Provide: 

Á Manufacturers Brochures/specifications for all items/ 

materials quoted  

Á Complete Bill of Quantities as per the bidders quote 

Á Warranty statements for each ITEM category 

Á Relevant items/Devices/materials Manufactures authorization 

letters  

Á Any other relevant information 

45  

Methodology and Work Plan for Performing the Assignment 

Á A general description of the techniques , approaches and 

methods to be used in completing the project 

Á Narrative description of the proposed plan to achieve the 

scope of work as described in this RFP. 

Á Detailed plan of activities to achieve the scope of Work as 

described in this RFP  

15  
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 Team Composition and Professional Qualification  

Á Credentials of the specific staff (Contractors Key Personnel) 

to be assigned the project and Task Assignments. Resumes of 

principal staff to be assigned to this engagement 

5  

 

 

 

 

 

C: FINANCIAL EVALUATION CRITERIA  

     

 As deduced from the audited accounts 

 

 The purpose is to evaluate the financial strength of the bidders and the Total Score is 20 Marks 

with a Pass mark of 14 Marks (70%) 

 

 

 Criterion  
Observations 

Made 

Scores 

 

Marks 

Earned  

Audited Accounts 

( 2016,2015,2014) Yes  Yes  

Yes /No 

Working capital 

 

5 
 

Liquidity Ratio  

 

5  

Gearing ratio 

 

5  

Profitability  

 

5  

Total Score 

 
20  
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D: POST ï QUALIFICATION  

 

Criterion  Observations Made 

Confirmation of Business Name & 

Physical Address 

   

Confirmation Of Originals Of Attached 

Documents 

   

Composition Of Staff 

ü Management 

ü Technical 

ü Supervisory 

ü Support 

   

Name And Qualification Of Key 

Management & Technical Staff 

1: 

2: 

 

   

Nature of Operations(relevant) 

to the tender applied for  

   

Size Of Business 

ü Large 

ü Medium 

ü Small 

   

Major Principals Represented    

Premises 

ü Owned 

ü Leased 

   

 

TOTAL  
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10.0     TECHNICAL EV ALUATION CO MM ITTEEôS RECOMMENDATIONS 
 
The evaluation of the tender and the tenderer by the Technical Evaluation Committee will be 

summarized as follows: 
 

No. Major Area of concern Ind icators     from     
the evaluation exercise 

Aggregated 
Scores 

1 Responsiveness   to   Tender   University/   
Public 
Procurement Act Requirement 

Mandatory 
Requirements 

Yes/No 

2 Responsiveness    of    Tender    to    
University 
Technical Specifications and  Technical 
ability of Tenderer to meet the specific 
performance targets of the Tender 

Conformity  to  
Technical 
Specifications and 

Capabiltiy Assessment  

80 

3 Financial  Ability  of  the  Tenderer  to  meet  
the 
Production, delivery and payment terms of 
Tender 

Financial Capability 20 

 Total score  100 

 RECOMMENDATI ON   
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