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SECTION –I  INVITATION TO RESTRICTED TENDER 

 

NOTICE DATE: FRIDAY MARCH 31, 2017 
                        

RESTRICTED TENDER NO: UON/RT/76/2016-2017 
 

TENDER NAME:   
 

The University of Nairobi invites sealed bids from eligible Candidates for Purchase of Office Furniture 

for ODEL Campus  

 
 

1. Prices quoted should be net inclusive of all taxes and delivery costs, must be expressed in Kenya 

shillings and shall remain valid for a period of one hundred and twenty days (120) from the closing date 

of the tender. 
 

2. MANDATORY REQUIREMENTS.  

 

Bidders must provide the following information and provide copies of documents to support the 

information given. 

 

 

a) Form of Tender duly completed and signed 

b) Confidential Questionnaire duly completed and signed 

c) Tax Compliance Certificate 

d) Form of Tender duly completed and signed 

e) Confidential Questionnaire duly completed and signed 

 

 

 

Please note that non- submission of any of the mandatory requirements documents leads to 

automatic disqualification.    
 

 

3. Completed tender documents are to be enclosed in plain sealed envelopes marked with tender reference 

number and name be deposited in the Tender  Box at The Main Campus, Reception Area, 

Administration Block or be addressed and posted to Procurement Manager, P.O Box 30197-

00100, Nairobi, Kenya so as to be received on or before  FRIDAY   APRIL  7, 2017 AT 10.00AM 
 

 

 

 

 

MR. J.M.K. MOKAYA 

PROCUREMENT MANAGER 

 

 
 
 
 
 
 



 
 
 
 
 
 
SECTION V - SCHEDULE OF REQUIREMENTS AND PRICES 

 
NO
. 

ITEM DESCRIPTION Unit Qty UNIT   
PRICE 
KSHS 

TOTAL 
PRICE  
KSHS. 

 
DELIVERY 
PERIOD 

1.       
2.       
3.       

 
 

      

 
 
 
 
 
Supplier’s Declaration: 

 

I……………………………………………………..of  P.O Box 

……………………………………………..declare that; 

 

1. I will not engage in any corrupt or fraudulent practice 

 

2. Neither our company nor our subcontractors have been debarred from participating 

in Public Procurement Proceedings  

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
SPECIFICATIONS FOR ODEL CAMPUS OFFICE FURNITURE 
 
 

  

 

 

 

 

 

 

No Description 
Code Image Qty Unit  

Price 
Total 
Price 

 

Delivery   

Period    

BOARDROOM  

1 3.0m Executive boardroom table 

 
 
Dim: 3000X1400X760mm 
 

Colour: Walnut 

N31-E 

 

1    

2 Mesh back visitors chair with 

chrome legs & foldable seat 

 
Colour: Black 

T-083CH 

 

10    

REGISTRAR'S OFFICE  

1 1.8m Executive desk with side 
return & 

mobile pedestal. 

 
Dim: 1800x900x760mm 

 
Colour: Walnut 

 
N16 

 
 

1    

2 High Back Leather Chair with 

adjustable head rest 

synchronized  tilt mechanism,  

adjustable arms & lumbar 

support, heavy duty polished 

aluminium frame & base & ball 

castors. Also 

comes with adjustable seat 
depth 
 

 
 
Colour: Black 

CALLI 

 

1    

3 Medium back leatherette visitor's 

office chair with padded arms in  

leather swivel, on  chrome 

cantilever base . 

 
Colour: BLACK 

HF 459-2 

 

2    

4 High level filing cabinet with 

glass doors at the top and 

wooden doors at the bottom. 

To match existing 

 
Dim:800x420x2000mm 
 

Colour: Walnut finish 

N-32C/BG 

 

1    



 

SECRETARIAL SPACE  

1 1.6m Executive desk with side 
return & 

mobile pedestal. 

 
Dim: 1600x800x760mm 
 

Colour: Walnut finish 

 
BG160A32 

 

2    

2 Medium back orthopaedic, mesh 

& leather. Features include:  

Height adjustable lumbar 

support, Adjustable armrest. 

Height adjustable & High quality 

chrome starbase & rollers 

Colour:  BLACK 

X1-01A-MF 

 

2    

3 Mesh back visitors chair with 

chrome legs & foldable seat 

 
Colour: Black 

T-083CH 

 

2    

4 1.8m straight custom made 

reception counter laminate top. 

The desk to be in laminate 

board finish. 

 
Dim:1800x700x110
0mm 
 

Colour:W
enge 

VFL 

 

1    

ADMINISTRATOR'S OFFICE - 2 OFFICES  

1 4 WAY WORK STATION 4*ART1412 

+4*PN 0512 

  

 
2 

   
1.2m L-Shaped writing desk 

with 3 drawer  pedestal. Single 

Desk size is 

1200x1200x745mmH With 

aluminium framed fabric 

screens. 
 

Dim: 2400x2400x745mm 
 

Colour: Beech 

 

2 Medium back orthopaedic,  

mesh & fabric. Features 

include:  Height adjustable 

lumbar support, Adjustable 

armrest. Height adjustable & 

High quality  starbase & rollers 

 
Colour:  BLACK 

X1-01B-MF 

 

8    

PRINCIPAL  INSTRUCTORS + REGISTRAR  S OFFICES - 2 OFFICES  

1 1.6m Executive desk with side return 
& 

mobile pedestal. 

 
Dim: 1600x800x760mm 
 

Colour: Walnut finish 

 
BG160A32 

 

2    

2 Medium back visitor's office chair with 

padded arms in leather swivel, on 

chrome swivel base base . 

Leatherette 

 
Colour: BROWN 

DH-021 

 

2    

3 Medium back leatherette visitor's 

office chair with padded arms in  

leather swivel, on  chrome cantilever 

base . 

 
Colour: BROWN 

DH-021-2 

 

4    



 

SECRETARY  TO PRINCIPAL'S  INSTRUCTOR  

1 1.6m Executive desk with side return 
& 

mobile pedestal. 

 
Dim: 1600x800x760mm 
 

Colour: Walnut finish 

 
BG160A32 

 

2    

2 Medium back orthopaedic,  mesh & 

leather. Features include:  Height 

adjustable lumbar support, 

Adjustable armrest. Height 

adjustable & High quality chrome 

starbase & rollers 

 
Colour:  BLACK 

X1-01A-MF 

 

2    

3 2.4m  straight custom made 

reception counter laminate top. The 

desk to be in laminate board finish. 

 
Dim:2470x700x1100mm 
 

Colour:Wenge 

VFL 

 

1    

4 5 Tier Metallic cabinet 

 
Dim: 914 x 463x 2010 

Colour: Grey 

STM4 
 

3    

ADMINISTRATOR'S EXTRA OFFICES  

1 1.6m Executive desk with side return 
& 

mobile pedestal. 

 
Dim: 1600x800x760mm 
 

Colour: Walnut finish 

 
BG160A32 

 

2    

2 Medium back orthopaedic,  mesh & 

leather. Features include:  Height 

adjustable lumbar support, 

Adjustable armrest. Height 

adjustable & High quality chrome 

starbase & rollers 

 
Colour:  BLACK 

X1-01A-MF 

 

2    

3 2.4m  straight custom made 

reception counter laminate top. The 

desk to be in laminate board finish. 

 
Dim:2470x700x1100mm 
 

Colour:Wenge 

VFL 

 

1    

DEPUTY DIRECTOR  

1 1.8m Executive desk with side return 
& 

mobile pedestal. 

 
Dim: 1800x900x760mm 
Colour: Walnut 

 
N16 

 
 

1    

2 High Back Leather Chair with 

adjustable head rest synchronized  tilt 

mechanism,  adjustable arms & 

lumbar support, heavy duty polished 

aluminium frame & base & ball 

castors. Also 

comes with adjustable seat depth 

 
Colour: Black 

CALLI 

 

1    



 

3 Medium back leatherette visitor's 
office 

chair with padded arms in  leather 

swivel, on  chrome cantilever 

base . 

 
Colour: BLACK 

HF 459-2 

 

2    

4 High level filing cabinet with glass 

doors at the top and wooden doors 

at the bottom. To match existing 

Dim:800x420x2000mm 
 

Colour: Walnut finish 

N-32C/BG 

 

1    

5 Mahogany coat hanger with steel 
base 

 
 
Colour: Dark walnut 

8368 

 

1    

DIRECTOR'S  OFFICE  

1 2.0m Executive desk with side return 
& 

mobile pedestal. 
Dim: 2000x1000x760mm 
Colour: Walnut 

 
N39 

 

1    

2 High Back Leather Chair with 

adjustable head rest synchronized  tilt 

mechanism,  adjustable arms & 

lumbar support, heavy duty polished 

aluminium frame & base & ball 

castors. Also 

comes with adjustable seat depth 

 
Colour: Black 

CALLI 

 

1    

3 Medium back leatherette visitor's 

office chair with padded arms in  

leather swivel, on  chrome cantilever 

base . 

 
Colour: BLACK 

HF 459-2 

 

2    

4 1.1m Diameter round table in WOOD 

 
 
Colour: Dark walnut 

BG 110 

 

1    

5 Mesh back visitors chair with 

chrome legs & foldable seat 

 
Colour: Black 

T-083CH 

 

4    

6 High level filing cabinet with glass 

doors at the top and wooden doors 

at the bottom. To match existing 

 

Dim:800x420x2000mm 
 

Colour: Walnut finish 

N-32C/BG 

 

2    

7 4-  Drawer fire resistant safe with 
digital 

& key 

Dim:524x680x1573mm

H Colour: Grey 

SF 680- 

4EKK 

 

1    



 

 

8 Mahogany coat hanger with 
steel base 

 
Colour: Dark walnut 

8368 

 

1    

MAIN RECEPTION  

1  
Reception 3-seater bench, 
padded  PU 

leather 

 
Colour: BLACK 

 
SJ820A-3S 

 

 
1 

   

2  
Reception 2-seater bench, 
padded  PU 

leather 

 
Colour: BLACK 

 
SJ820A-2S 

 

 
1 

   

3 1.2m wooden coffee table 

 
Dim: 1200x600x450mm 

Colour: Walnut 

BG 120 R 

 
 

1    

ADDITIONAL  STORAGE  

1 5 Tier Metallic cabinet 

 
Dim: 914 x 463x 2010 

Colour: Grey 

STM4 
 

3    

2 4 Drawer filing cabinet. 
Lockable 

 
Dim: 460 x 600x 1330 

Colour: Grey 

4 DFCM 
 

4    

   
  

 

NB: 1. Bidders to attach a sample picture of what they are quoting. 

  

2. Those who wish to reconfirm the measurement before quoting can visit  Registrar, 

ODEL Campus opposite Fountain of Knowledge , Main Campus 

 
 
 
 
 
 
 
 



9 

 

 
 
 
SECTION VII - STANDARD FORMS 
 
Notes on the Standard Forms: 
 
7.1 Form of Tender   
This form must be completed by the tenderer and submitted with the tender documents.  It 
must also be duly signed by duly authorized representative of the tenderer. 
 
7.2 Confidential Business Questionnaire Form 
This form must be completed by the tenderer and submitted with tender documents. 
This form will be completed by the manufacturer of the goods where the tender is an agent. 
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7.1 FORM OF TENDER 
 
 
        Date     
        Tender No.     
To:      
      
 [name and address of procuring entity] 
 
 
Gentlemen and/or Ladies: 
 
 1. Having examined the tender documents including Addenda 
Nos. ………………………………. [Insert numbers].the receipt of which is hereby duly 
acknowledged, we, the undersigned, offer to supply deliver, install and commission ( 
…………………………………………… (Insert equipment description) in conformity with the said 
tender documents for the sum of …………………………………………………………. (total tender 
amount in words and figures) or such other sums as may be ascertained in accordance with 
the Schedule of Prices attached herewith and made part of this Tender. 
 
 2.  We undertake, if our Tender is accepted, to deliver install and commission the 
equipment in accordance with the delivery schedule specified in the Schedule of 
Requirements. 
 
 3.  If our Tender is accepted, we will obtain the guarantee of a bank in a sum of 
equivalent to     percent of the Contract Price for the due performance of the 
Contract , in the form prescribed by ………………. ……………….( Procuring entity). 
 
 4.  We agree to abide by this Tender for a period of …… [Number] days from the date 
fixed for tender opening of the Instructions to tenderers, and it shall remain binding upon 
us and may be accepted at any time before the expiration of that period. 
 
 5.  This Tender, together with your written acceptance thereof and your notification 
of award, shall constitute a Contract, between us. Subject to signing of the Contract by the 
parties. 
 
 6.  We understand that you are not bound to accept the lowest or any tender that 
you may receive. 
Dated this     day of     20    
             
[Signature]      [in the capacity of] 
 
Duly authorized to sign tender for an on behalf of      
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7.2 CONFIDENTIAL BUSINESS QUESTIONNAIRE FORM 
 

You are requested to give the particulars indicated in Part 1 and either Part 2(a), 
2(b) or 2 (c) whichever applied to your type of business 
You are advised that it is a serious offence to give false information on this form 

 
Part 1 – General: 

Business Name …………………………………………………………………………………………………. 
Location of business premises. ……………………………………………………………….. 
Plot No…………………………… Street/Road ……………………………………………….. 
Postal Address………………….. Tel No. …………………. Fax …………. E mail ……………. 
Nature of Business ,…………………………………………………………………………….. 
Registration Certificate  No. …………………………………………………………………… 
Maximum value of business which you can handle at any one time – Kshs. 
……………………… 
Name of your bankers ………………………….. Branch ……………………………………… 
 
 

                                               Part 2 (a) – Sole Proprietor 
Your name in full ……………………… Age ………………………..Nationality 
……………………………… Country of origin …………………………………Citizenship 
details ………………………………………. 

                                              Part 2 (b) Partnership 
Given details of partners as follows: 
Name                             Nationality                        Citizenship Details               Shares 
1. ……………………………………………………………………………. 
2. …………………………………………………………………… 
3. ………………………………………………………………………….. 

                                                Part 2 (c ) – Registered Company 
Private or Public ……………………………………………………………………………………. 
State the nominal and issued capital of company- 
  Nominal Kshs. ………………………………         Issued    Kshs. ………………………………… 
Given details of all directors as follows 
Name                                  Nationality                        Citizenship Details                  
Shares 
1………………………………………………………………………………………….. 
2. ……………………………………………………………………………………….. 
3. …………………………………………………………………………………… 

Date …………………………….. Seal/Signature of Candidate ……………………………….. 
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9.  EVALUATION CRITERIA 
The University of Nairobi will consider two major categories of criteria for 
evaluating tenders and bidders:  
 
A: MANDATORY REQUIREMENTS 
The tenderer must provide the following information and provide copies of 
documents to support the information given. 

 
Criterion Particulars 

Provided 
Scores 

Form of tender – Duly completed and signed   

Confidential questionnaire -  Duly completed 
and signed 

 
 
 

 

 
 
            B: TECHNICAL CAPABILITY ASSESMENT 
 

Criterion Particulars 
Provided 

Scores 

Years In Business   
Core Business   
Specifications  
Á Same  
Á Alternative 

  

Relevant Experience With Other Public 
Organizations 
Á Universities 
Á Others 

  

Maximum Value of Business   
 Sub Totals  
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TECHNICAL EVALUATION COMMITTEE’S RECOMMENDATIONS 
 
The evaluation of the tender and tenderer by Technical Evaluation Committee will be 
summarized as follows: 
 

Major Area Of Concern Indicators from the 
evaluation exercise 

Aggregated 
scores 

Responsiveness of Tender To 
University/Public Procurement Act 
Requirements 

 
 

 

Responsiveness of Tender To University’s 
Technical Specifications 

 
 

 

Physical And Administrative Organization 
of Tenderer 

  

Technical Ability of Tenderer To Meet The 
Specific Performance Targets Of The 
Tender 

 
 

 

Financial Ability of Tenderer To Meet The 
Production, Delivery And Payment Terms 
of The Tender 

  

TEC Decisions Recommended       or     Not 
Recommended 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


